PTA Christmas Fayre 2023 – 3.15 – 4.45pm (not 5pm as previously advertised).
Dear Staff and parents/carers,
Please see below points we will need to adhere to in order for our Christmas fayre to run safely and smoothly.
The KS2 children will be singing on the steps of the KS2 playground at 2.30pm. The children will go back to their classrooms to collect their belongings after the singing. Please follow the instructions below. 
Year 3 and 4 will be the main entrance to the fayre.. 
If you have children in both KS1 and 2, please pick up from KS1 playground first
Yr 6 – Get belongings. Year 6 leave classroom door, go onto playground to meet parents. Go to Y3 and 4 doors and wait to enter the fayre
Yr 5 - Get belongings. Year 5 leave via usual exit, go onto playground to meet parents. They then go to Y3 and 4 and wait to enter the fayre
Yr 3 and 4 – Parents come to the classroom doors. Parents to go in the classroom via these doors and collect their children. Go straight into the fayre.
EYFS,1&2 – Children dismissed as normal. Parents go round to KS2 playground to enter the fayre via Year 3 and 4 doors.
· Rooms to be used – Resource room, Club room, KS2 Ice Zone and the hall. No entry to KS1/EYFS.
· No buggies allowed. We know this is very tricky for some but we want to be as safe as possible and buggies will cause obstruction.. These are to be kept in the foyer or outside – not blocking exits.
· Year 3 or 4 toilets used only. (All children will be asked to use the toilet before they are dismissed to you) Staff toilets for parents.
· One way system – Ice zone/Resources room/Club room then hall. Leave via outside hall door and turn left to go through the Year 5 back door, through Year 4 toilets (Exit will also be Year 3 and 4 or office doors)
We will have arrows out showing the one- way system. 
· [bookmark: _GoBack]Any raffles will be in the hall around 4.20pm.                                           If you have left by then, please do not worry – we know who you are, you will get your prize!


Please remember that it is your responsibility to keep your own children safe during the fayre. Please keep them with you at all times as it will be very busy!
In the case of a fire alarm – everyone to vacate via the nearest fire exit. Staff to assist in showing which doors. (Hall, hall door – Ice zone – Year 3and 4 or office). All to congregate on the KS2 playground.
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